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  to the Client
In order to fulfil our obligations it is important that we give the school as much information about the teacher as possible prior to placement.  At our initial induction meeting with the school we will establish the most appropriate method in which to relay this information and also the level of information that they expect to receive from us.

Daily Supply

For daily or unplanned supply of our limited number of client schools require basic details and are fully reliant on our recruitment process and our experience to provide an appropriate placement.  The key information they require is: -

· name of teacher

· daily rate

· availability to extend assignment if necessary

· expected arrival time

· status of checks – complete/incomplete checks

· Key experience and comments i.e. strong key stage 1 etc

This can be relayed either by telephone, email or fax and this will be agreed with the school.

Long Term and Planned Supply
For long term and planned supply while the schools rely on us to provide an appropriate placement we do provide a teacher profile.  This information is always given in writing and includes: -
· name of teacher

· daily rate

· availability to extend assignment if necessary

· expected arrival time

· status of checks – complete/incomplete checks

· Key experience and comments i.e. strong key stage 1 etc

